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INSTRUCTIONS: See Publication No. 76-AM-1 for inmuctiom on completing th is  form. Forward signed aiginal to 
Department of Archives and History, Records Management Division, 330 Capitol Avenw, Atlanta, Georgia, 30334. 
Attention: Scheduling Section. 960 V2Z -Q.? __ . -4-c 

FOR AGENCY USE 1. Agcmy Address FOR RECORDS W G E M E  NT USE 
ipplicafion aste Apc4kati.m Number 

91-0069 Office of State Administrative 
- Hearings 

wlication Nu- mte *wed 
n& 

Working T i e  Tekphoru Numbar I. PcrsontoContact 

l3aX-k A -  nicke.rson a e f  State Admn. Law Judqe (404)  656-3508 
I. Action Requested 

a. 
b. 
c. 0 Amend Application No. Checkone: 0 Change; 0 Supercede; 0 Void 

0 Establish Retention Schedule; r e a d  will continue to ammulate. 
0 Dispose of wesent accumulation: no furtfier armmulation anticipated. 

.. Dates of Series 
iarliest Latest 
4/1/95 70 Date 
i, Division and Office Function 

5. Records Sam Title / f o l / o d  by tifie used in off&; if diffwmtl 

Administrative Law Judge Subject Files 
What i s  the  function of the Division and the Office in which t h i s  record series is created? 

The Office of State Administrative Hearings (OSAH) is responsible for 
conducting administrative hearings on matters referred to OSAH for  
hearing by more than twenty other State agencies. 

I. Record Series Dexription This file contains the following documents /include form numbenand titles, ifany]: 
Attach samples of the file. 

Documents relating to: 
professional activities of OSAH'S administrative 
law judges (ALJs) .  

correspondence and memoranda, legal research and 
notes, internal reports on the ALJs activities, 
and similar documents. 

lnduded are: 

alphabetically by subject matter. 
File i s  arranged: 

5. Monthly Reference Rate How ohen are records referred to which are: 
One to six months old -5 : Sewn to twelve months old a ; Thirtetn to twentyfour months old 

twenty-five nmnths and older ? 
8. Annual Rate of Armmulation of R w r c b  

Lettersize drawers ; Legakize drawers ;Shelves A; otkr /&I 

R--50-71: Rsr.76 (-1 

9 



'ES NO 10. &&ionmire (Place an "X" in the proper mlumn) 
a. Is this the official mpy of the series? 

I f  not. where is  it? X 

b. Does the series mntain confidential informatian requiring securin, handling? If yes, -&e law or regulation. 
J 

~ce or agency 

1. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need 3 years. 
c. Federal law years. f .  Federal retention instructions years. 

Attach mpv  or exer t  of laws or regulations. Explain administrative need. 

Occasionally referenced for historical data or information. 

2 Approved Divasition Insructions T h i s  agency recommends thaf the file series be cut off at the end of each: 
Calendar Year; 0 Fiscal Year; Other then, 

eP Hold in the arrent files area rnonth(Sl 3 yeads); then 
0 Transfer to local holding area; hold yearb); then 
0 Transfer to State Remrds Center; hold 
E l  Destroy. - 
0 Transfer to State Archives for permanent retention. 

year(sl; then 

0 Other (Specify1 - .  

These instructions apply to all prior and future accumulations of the series. 

Date 
- u  

SEte Ramrdr Comminea /Signature1 
3emmmendations in para- 
raph 12 are apwoved. 
7f disapmmi, attach letrer 
pf explanation.l 



Schedrrle it: 91-0069 
Effective Dote: I I I 7  9 7 

Shed: 3 o f 3  

Administrative Law Judge Subject Files 
1995 - Ongoing 

co = CY 
Hold in current files area (CFA) three (3) years 
Destroy 

[See Schedule # 85-76, effective March 10, 19861 

The State Records Committee has authorized the approval of these disposition instructions for the 
s series described in the attached retention sch 

" i bate 
w 

m a n /  ~e/donL 
Secretary of State Designee 

c:',Eof-'~lalX.\-~~,. 17. 1997 


